
RQ e-mail Receipt – Setting up Location e-mail address  
 
Once you have logged in click on Operations 
 

 

 

Within Operations click Location Setup 

 

 

Select the location from the Company Tree 

 

 

Once you select the location click OK  

 

Within the General Tab select the Email Settings tab 

 Enter Email Address 
 Enter Email Display 
 Enter Server 
 Enter Email Username 
 Enter Email Password 

 

Then Click Save  


